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1. O6bwme nonoxeHus.

1.1. HacroAauwee MNMonoxeHune paspaboTaHo 8 cootBeTcTBMM ¢ PegepanbHbiM 3akoHOM «O6
obpasosaHum B Poccuiickoit Gegepaupm» N 273-03, HopmaTUBHbIMU LOKYMEHTaMM MO
noarotoske Bogutesnen, Ycrasom 000 "CoBA", ¢ LleNbio peryMpoBaHua OTHOLLEHNUI MeXay
BCEMM y4aCTHMKamMKn 0bpa3oBaTenbHOro NpoLecca BHYTPU opraHn3aLmm, BOCIUTaHUA
CO3HaTe/IbHOro OTHOLUEHUA K 0By4eHUI0, YKPENNEHUIO y4ebHON ANCUMNINHDBI, NOBbLILEHUIO
3 dEeKTUBHOCTY 1 YNYYLLEHMIO KaYecTBa y4eb6HOro NpoLecca paLMoHabHOrO MCNONb30BaHUsA
y4ebHOro BpemeHu, NOAHOTOW peasmn3aumnn rasHbix 06pa3oBaTeNbHbIX 3a4au.

1.2. NonoskeHue asnaeTca nokanbHbiM aktom OO0 "CosA", yTBEPKOEHO B COOTBETCTBUM C
YcTaBom opraHusaLmm, ero 4eicTBUe pacnpocTpaHaeTca Ha Bcex obyyatoLmxca B
opraHmsauumu.

1.3. Cobniogerue Mpasun BHyTpeHHero pacnopsagka obyyatolwmxca B opraHn3aLmm
OCHOBbIBAETCA Ha CO3HaTe/IbHOM, J,06POCOBECTHOM BbINOIHEHWUIA CBOUX YYEBHbIX
0ba3aHHOCTEl M NPaBWJI NOBEAEHUSA, HAa OCHOBE B3aMMHOTO YBaXKeHUA YeI0BEYECKOTO
[OCTOMHCTBA 0OyYaloLLLMXCA U NpenoaasaTesne.

2. MpaBa 1 06a3aHHOCTM 06YYaOLLMXCA.

2.1. O6y4arowmmes B opraH13aLMm ABAAETCA ILLO, 3a4MCNEHHOE NMPUKA30M PYKOBOAUTENS B
opraHusaumio ana obyveHunsa no nporpammam nNpodeccMoHabHOM NOATrOTOBKY.
2.2. Obyyarolmeca B opraHMsaumm MMeeT Npaso:

- Y4acTBOBaTh B pOPMMPOBAHUM coepKaHUA 06pa3oBaHmaA NpU YCI0BUM COBNOAEHUSA
TpebosaHuit 06pa3oBaTeNbHbIX CTaH4aPTOB NPOdECCUOHANLHOM NOATOTOBKY;

- B YCTAHOB/IEHHOM MOPAJKE M0/1b30BaThCA y4eOHbIMU ayAUTOPUAMU U BCEM Y4ebBHbIM
obopyaoBaHMem, KOTOPbIM pacnoiaraeT OpraHU3aLua;

- CBOEBPEMEHHO NoJly4aTh y4ebHble Nporpammbl U3y4aembixX AUCLUMUMANH, HeOBXOAMMble
y4ebHo-meToAMYECKME MaTepUansbl;

- CBOEBPEMEHHO Moy4aTh MHGOPMaLMIO O TPEOOBaHMUAX K MPOXOMKAEHMIO GOPM TEKYLLETO,
MPOMEXYTOYHOrO 1 UTOTOBOIO KOHTPO/IA 3HAHMIM, KPUTEPUAX OLLEHUBAHUA, @ TaKMKe MOJTHYIO U
£LOCTOBEPHYIO0 MHPOPMALLMIO 06 OLLEHKE CBOMX 3HAHWIA;

- CBOEBPEMEHHO N0JIy4aTb MHPOPMALMIO O PaCNUCAHUMN YUEBHbIX 3aHATUI, O rpadurKe
MPOXOXAEHNA MPOMENKYTOYHOM M UTOTOBOM  aTTecTaluK, a TakKe ApYrylo Heobxoaumyto
obydatowwmmea nHGopMaLMIo Mo OpraHM3aLMm U MAAHUPOBAHMIO Y4eBHOTO npouecca;

- 06>kan10BaTh NPUKa3bl Y PACNIOPAKEHNA aAMUHUCTPALMM OPraHU3aLMm B YCTaHOBIEHHOM
3aKoHoZaTeIbcTBOM Poccuiickon Pepepaumm nopagke;

- OCyLLecTBAATb APYrue npasa B COOTBETCTBMM C 3aKOHO4ATeIbCTBOM Poccuiickom
depepaunn, Yctasom 000 "CoBA" 1 MHBIMM N0KaNbHbIMU aKTaMu opraHmsaumu,
PEeryanpyowmmmn nonokeHne obyyaroLlerocs B opraHmsaLmu.

2.3. Obyuatolmecs B opraHusaLmm ob6a3aHsbi:

- HEYKOCHUTEeNbHO PYKOBOACTBOBATLCA [TonoxeHnaMn o npueme, obydeHnn, Bbinycke un
OTYMC/IEHWM, MPOMENKYTOYHOM U UTOFOBOW aTTecTauuu, HacToAwmmm Mpasunamm;

- CUCTEMATUYECKK 1 TIyBOKO 0BNafEeBaTh TEOPETUYECKUMM 3HAHMUAMM U NPAKTUYECKUMU



HaBblkaMM MO M3ObpaHHOW nporpamme NPodeccuoHaIbHON NOAFOTOBKY;

- cobnopaTh y4eOHYO AUCLUNAUHY;

- nocewaTb yyebHble 3aHATUSA, NNYHO BbINOJIHATL B YCTAaHOB/IEHHbIE CPOKU BCE BUAbI YYEBOHbIX
3aJaHUN 1 KOHTPOASA YCBOEHUA y4ebHOro matepuasna, npeaycMoTPEHHbIE Mporpammamm
obyyeHus;

- CBOEBPEMEHHO B MUCbMEHHON popMe CTaBUTb B U3BECTHOCTb aAMUHUCTPALMIO
opraHusaumm o HeobXoAMMOCTU OTCYTCTBUS Ha yY4EBHbIX 3aHATUAX, B TOM YMC/IE HA SK3ameHax
M 3a4eTax, No yBaXKMUTebHOM NpuymMHe. Mpu OTCYTCTBUMU Ha 3aHATUSAX, B TOM YUCAE Ha
3K3aMeHax 1 3a4eTax, Mo HenpeaBUAEHHON YBaXKUTE/IbHOM NPUYMHE CTaBUTb B U3BECTHOCTb
a4MUHUCTPaLUMIO OpraHmM3aLlmm no tenedoHy 1 NpeacTaBasTb B NEPBbIA AeHb ABKU Nocne
OTCYTCTBMA SOKYMEHTbI, MOATBEPXKAAOLWME YBAKUTE/IbHYHO NPUYNHY NPOMYCKa 3aHATUN;

- cobntofatb NOpALOK NPOXOXKAEHMUA GOPM KOHTPONA 3HAHUI U AUKBUAALMUM
3a40/1KEHHOCTEN, YCTAHOB/IEHHbI B OpraH13auum;

- MOAAEPXMBATb HAZeXKaLLY YUCTOTY U NOPSAAOK BO BCeX y4ebHbIX U yyebHo-
—~MNpPOM13BOACTBEHHbIX MOMELLEHUAX, HEPEKHO U aKKYPaTHO OTHOCUTLCA K MMYLLLECTBY
opraHu3aumi (nomeLLeHus, mebenb, MHBEHTapb, aBToMo6uAN, ydebHble nocobus u ap.);
BO3MeELLATh ywep6, NPUYMHEHHBIN UMYLLLECTBY OpraH13aLIMiA B NOPAAKe, NPeayCMOTPEHHOM
3aKoHogaTtenbcTBom Poccuiickoit Pepepaumid;

- cobntopatb TpeboBaHUA OXpaHbl TPyAa U TEXHWKM 6e30MacHOCTM, MPOM3BOACTBEHHOM
CaHUTapuU U rUrneHbl, NPOTUBOMOMXKAPHOMN, 3/IEKTPUYECKOM, 3KON0rMyeckon 6esonacHocTy,
6e3onacHOCTM JOPOXKHOIO ABUMKEHMSA, NPEAYCMOTPEHHbIE COOTBETCTBYIOLWMMM NPaBUIaMm v
NHCTPYKUMAMHK, obecneyeHunto besonacHocT 0bpasoBaTenbHOro npouecca.

- BbINONIHATL MHble 06A3aHHOCTK, NPEeSYCMOTPEHHbIE 3aKOHO4aTeIbCTBOM PoccuiicKoi
depepaumu, YCTaBOM U UHBIMM IOKaNbHbIMK akTamu 000 "CosA", peryavpyowmmm
nosioxkeHue obyyatoLLeroca B opraH1saLmm.

3.YuebHbI nopsaaoK.

3.1.0praHusauma yuebHOro npouecca B opraHu3saummu pernameHtTupyetca MonoskeHnem o
npueme, oby4yeHunu, BbiMycKe U oTYMUCIeHU, [TON0XKEHUEM O MPOMENKYTOUHOM aTTecTaumu,
MonoxeHrem 06 UTOroBo aTrectaumu, Hactoawmmm NMpasuaamu, y4ebHbIMU NIaHaMu,
pacnucaHnem y4ebHbIX 3aHATUIN, KOHCYIbTaLMI, SK3aMeHOB, rpadrKkamm 0bydeHUs BOXKAEHMIO.
3.2. Bpema Havyana 1 OKOHYaHUA NPOBeAEHUA YUeBHbIX 3aHATUI 1 NepepbiBOB YCTaHaB/IMBAETCA
B pacnucaHum 1 rpadukax obydyeHusa BoOXAeHUA. PacnuncaHne cocTaBaseTca U yTBepKaaeTca
pyKkoBoautesniem c y4etom obecrneyeHus negarormyeckon 1 npeameTHol uenecoobpasHocTy,
cobnogeHne cCaHUTapHO-TUTMEHUYECKUX HOPM M SKOHOMUM BPEMEHM.

3.3. YyebHoe pacnuncaHue v rpadukm obydeHns BOKAEHWIO COCTABAAOTCA Ha BECb Nepuog,
06y4yeHna 1 BbIBELUMBAIOTCA He No3aHee, Yem 3a 3 AHA 40 Hayana 3aHATUIA.

Ob6uwan HarpysKka oby4atoLmxcs He 4o/IXKHa NpeBblwaTh 36 YacoB B HEAEO 418 O4HOWM GOopMbl
o6y4eHun, 24 YacoB B Heeslto 417 04HO-3a04HON 1 BeyepHel popm obyyeHus.
Mpoao/mKNTEeIbHOCTL aKaleMUYECKoro Yaca no TeopeTnyeckomy obyyeHmIo ycTaHaBanBaeTca
45 MmuHyT. lMocne KoHLA akafleMMYecKoro Yaca 3aHATUIN YCTaHaBAMBAETCA Nepepbls
NPOAO/IKUTENbHOCTLIO 5-10 MUHYT. B TeueHue yuebHOro AHsA - NepepbIB /15 OTAbIXa U NMUTAHUSA
NPOAO/IKUTENBHOCTUN He MeHee 40 MUHYT (417 04HON GopmMbl 06yYEHUSA).

O6yyeHune BOXKAEHUIO OCYLLECTBAAETCA BHE CETKM YYEHOro naaHa, no UHAMBUAYa bHbIM



rpadmkam, HO He Bonee 2 YacoB NPAKTUYECKOTO 3aHATMA N0 0OyYEHUIO BOXKAEHMIO Ha OAHOTO
obyyatoueroca (Mpu 3ToM NPOAO/IKUTENBHOCTb aCTPOHOMMYECKOTO Yaca paBHAeTca 60
MUHYTaMm).

3.4. PacnucaHne KOHCYNbTaLMiA, 3a4ETOB, 3K3aMeEHOB (B TOM YMC/ie Nepecsad) BbiBELLUMBAETCA
He rnosaHee, Yem 3a HeZ et A0 UX NPoBeAeHUS.

3.5. B cnay4vae nepeHoca Uav 3aMeHbl 3aHATUN COTPYAHUKM OpraHu3aLmm usseLLaoT 06 sTom
oby4yaroLmxca, Kak NpPaBu/o, He No34Hee TPEXAHEBHOMO CPOKA 40 3aHATUN, a B C/ly4ae
nepeHoca Uan 3aMeHbl 3aHATUIA NO HeNpeaBUAEHHON NpUYnHe (Hanpumep: 6one3Hb
npenogasaTens, NoJ0OMKa aBTOMO6UAA 1 T.M.) B A€Hb NPOBEAEHUA 3aHATUN.

3.6. 3HaHUA, yMeHMA N HaBblKM 0DYYaIOLLMXCA ONPEAENAOTCA CAeAYOWNMM OLLeHKaMu: 5
(oTnnuHO), 4 (xopolwuo), 3 (YA0BAETBOPUTENBLHO), 2 (HEYA0BAETBOPUTENIBHO), 3a4TEHO (3a4eT),
He 3a4TeHo (HesayeT).

3.7. B yyebHoM rpynne Ha 06LLECTBEHHbIX HaYyaiax MOXKET M36MpaTbcA CTapoCTa, KOTOPbIN
KOHTaKTUPYEeT € y4ebHOM YacTblo opraHu3aumumn U 4oBOAUT A0 CBEAEHMA FPYMbl BCE YKa3aHUA U
pacnopsXXeHna afMUHUCTPALMKN, KOHTPOIMPYET NOCELLAEMOCTb, YYEOHYIO AUCLUNIUHY,
coxpaHHOCTb 060opyA0BaHMA U UHBEHTApPSA, U3BeLaeT obyyalowmxcs 06 n3smeHeHunXx,
BHOCMMbIX B pacnucaHue, n3BellaeT y4ebHyt YacTb OpraHM3aLMm o HesiBKe npenogasaTens u
Ap.

3.8. B uenax ynydweHua opraHusaLmn BHeaygMTopHoi paboTsl ¢ obyyatowmmmcs,
MCUXOJIOFMYECKOM 1 NeSarorMyeckoi NoALep KM 00yYaloLLMXCS, HalaXKUBaHUSA MexaHU3ma
obpaTHoW cBA3M 0byYatoLLmMXCA C y4ebHOM YacTbio OpraHM3aLMmM U3 YUCAA LWTATHbIX
npenogasaTenein MoryT HasHayaTbCA KypaTopbl Kypcos.

4. MopAaoK B NOMELLEHUSAX.

4.1. MNMpu npoxoge B 34aHUA OpraHM3auuu U/Mam HaxoxAeHUU B MOMELLLEHMUM OpraHn3aLum
obyvatowemyca (n1Ly, ero conposoxaatollemy) HeobxoaMMo UMETb NpU cebe JOKYMEHT,
YO,0CTOBEPAOLLNIA IMYHOCTD.

4.2. HaxogAacb B 34aHUM 1M NOMELLEHUAX OpraHu3aumm, obydatolmecs obsa3aHbl, cobaoaaTtb
obLEenprHATbIE HOPMbI NMOBEAEHMA B OOLLECTBEHHbIX MECTax.

4.3. B 30aHUN, NOMELLEHUAX 1 Ha TePPUTOPUN aBTOAPOMOB U MIOLLAA0K /11 NEPBOHaYaIbHOro
0byyeHnA BOXKAEHWIO OpraHn3aLmMm 3anpeLiaeTca:

- KYpUTB;

- NPOXOAMUTb B 34aHME UAM HAaXOAUTbCA B 34aHUU, @ TaKKe NOCEL,aTb 3aHATUA B COCTOAHUN
a/IKOroJ/IbHOro, HAPKOTUYECKOTO UJIM TOKCUYECKOTO OMbSAHEHUS;

- NPOXO4M1Tb B 34aHME WU HaXO4UTbCA B 34aHUM, @ TaKKe Nocelatb 3aHATUA C XOI04HbIM,
TPaBMaTUYECKUM, OTHECTPE/IbHBIM OPYKUEM;

- BbIHOCUTb 6€3 pa3pelleHnsa agMUHUCTPALMM OpraHn3aLmMmn NpeaMeTbl U pasinyHoe
obopynoBaHue 13 yYebHbIX U APYrMX NOMELLEHWIA, C TEPPUTOPUN NIOLLAA0K U aBTOAPOMOB A/1f
nepBOHaY4YaIbHOro 06y4YeHNA BOXKAEHUIO;

- BO Bpems NpoBeAeHUA 3aHATUI TPOMKO pa3roBapuBaTh, LWYMETb, BXOAWTb U BbIXOAUTb B
y4ebHyto ayautopuio 6e3 paspelleHus, nosib3oBaTbCa COTOBbIMMU TenedoHaMK;

- OCTaBNATb 6e3 NpUCMOTPa o4eAay U NYHbIE BellW; aAMUHUCTPaLMA He HeceT
OTBETCTBEHHOCTb 3@ UX COXPaHHOCTb.

4.4.B 000 "CoBA" ycTaHOB/EHbI CAeAYIOLLME NMPUEMHbIE HaCbl:



- pyKoBOAMTE b NPUHUMAET NnoceTuTenen B noHegenbHUK ¢ 10:00 go 12:00 B cpeay ¢ 14:00
4,0 16:00;

- 3aMecTUTeNb PyKoBOAUTENA MO y4ebHoM paboTe NpUHMMAET NOCeTUTE e BO BTOPHUK C
14:00 po 16:00, B yetsepr ¢ 10:00 go 12:00;

5. MoowpeHna 3a ycnexu B yyebe.

5.1. 3a ocobble ycnexu B y4ebHOW AeATeNbHOCTU NPUMEHSAIOTCA CAeAYIOLLIME MOpa/bHble
dbopmbl noolpeHma obyyatowmxca:

- 06BABNEHME BaarogapHoCTH;

- HarpaxkgeHue nNo4YeTHOM rPamoTON.
5.2. MNpu Hannumm GrUHaHCMPOBAHMA MOTYT MPUMEHATLCA Ciedytowme GopMbl MaTepuasbHOro
NOOLLPEHUSA:

- HarpaxgeHue LLeHHbIM NOAapPKOM.
5.3. NooulpeHne obbABNAETCA B NpUKase, 4OBOAUTCA 40 CBEAEHMWA BCEro KONEKTUBA U
3aHOCUTCA B IMYHOE Aeno obyyatoulerocs.

6. JucumninHapHble B3bICKaHUS.

6.1. 3a HeBbINOIHEeHKEe y4eBHOro NiaHa B YCTaHOB/IEHHbIE CPOKM MO HeYBaXKUTEbHbIM
npu4nHam, rpyboe nnm cuctemaTmyeckoe HapylieHue o6a3aHHOCTEN, NPeayCMOTPEHHbIX
YCTaBOM, /10KaNbHbIMM aKTaMW OPraHm13aLmMmn K 06y4atoLmmca MOryT NPUMEHATLCA cneaytolime
ANCUMNANHAPHbIE B3blCKaHUA:

- YCTHOEe npeaynpexKaeHne Uan 3amevaHue;

- BbIFOBOP;

- CTPOruii BbIroBOp;

- OTYMCAEHME U3 Yncna 0BydatoLLMXCA.
6.2. [1o npumeHeHna ANCUMNIMHAPHOrO B3bICKaHWUA PYKOBOAUTE/Ib UK €ro 3aMecTUTeNb
AO0MKHbI 3aTpeboBaTh OT 0byyatoLeroca obbaAcHeHe B NMCbMeHHOM dopme. B cayyae oTKasa
obyyvatowymcen gaTb yKazaHHoe 06bACHEeHMe COCTaBAAETCA COOTBETCTBYIOLMI aKT. OTKa3
obyvatouieroca gaTb 06bACHEHUE He ABAAETCA NPENATCTBUEM AJ18 NPUMEHEHMUA
ANCUMNANHAPHOrO B3biCKaHMA. [IncumnanHapHoe B3biCKaHUE NPUMEHAETCA aJMUHUCTPaLMEN
HenocpeAcTBeHHO 3a ObHapyXeHMeM NOCTYMNKa, HO HE No34Hee 0AHOro MecAL C MOMEHTa
0oBHapyXeHuA NOCTynKa.
6.3. Mpy HanoXeHnn B3bICKAHUA SOMKHbI YUUTHIBATLCA TAKECTb COBEPLLIEHHOrO MOCTYMKa,
0bcToATEeNbCTBA, MPU KOTOPbIX OH COBEPLLEH, NpeALIecTBYoLee nosegeHne 06yyatoLLerocs.
6.4. 3a KaXAblli COBEPLLEHHDBIN NOCTYNOK MOXET 6bITb NPUMEHEHO TOIbKO OAHO B3blCKaHMe.
6.5. MpurKas o nprmeHeHUN B3bICKaHMSA C yKa3aHMeM MOTUBOB ero npumeHeHns ob6bABNAETCA
oby4atolemyca, NoABeprHyToMy B3bICKaHUIO, MO, PACMMCKY.
6.6. B3bickaHue moxeT HbiTb 063KanoBaHoO 06yYaLWUMCA.



